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INTERNSHIP OPPORTUNITIES

FROM THE TEXAS COMPTROLLER OF PUBLIC ACCOUNTS

DIVISION: Hearings and Tax Litigation, Administrative Hearings Section

INTERNSHIP TYPE: Paid and unpaid. If unpaid, we are willing to help you obtain course credit. 1Ls are welcome to apply.

CONTACT: James Arbogast, Chief Counsel (james.arbogast@cpa.texas.gov) 

WHAT DOES THE ADMINISTRATIVE HEARINGS SECTION (AHS) DO? 

We represent the Texas Comptroller of Public Accounts in disputes involving the collection, receipt, administration, and 
enforcement of taxes and fees imposed by the Texas Tax Code. Taxpayers who disagree with a tax assessment or refund denial 
may initiate the contested case process by requesting an administrative hearing before the State Office of Administrative 
Hearings (SOAH). We work closely with other agency divisions, such as the Audit Division and the Tax Policy Division, to ensure tax 
assessments and refund denials consistently adhere to the Tax Code and other applicable law, to ensure uniformity and equality 
when applying tax law, and to ensure taxpayers receive due process in resolving their tax disputes.

Before referring the case to SOAH, AHS attorneys review the contested agency action, perform legal research, and engage in 
informal discovery to ensure the accuracy of the tax assessment or denial of a tax refund request. In many cases, AHS attorneys 
and taxpayers reach an agreed resolution. If agreement cannot be reached, an Administrative Law Judge at SOAH conducts an 
oral or written submission hearing involving AHS attorneys and taxpayers or their representatives, then issues a Proposal for 
Decision. The Comptroller may adopt or, in limited cases, modify the Proposal for Decision and issue a Comptroller’s Decision, 
which resolves the case and is published to serve as precedent for taxpayers facing similar issues in the future. 

WHAT WILL YOU DO AS AN INTERN IN THIS DIVISION OF THE COMPTROLLER’S OFFICE? 

AHS attorneys maintain a large docket of contested cases and have wide discretion to reach resolution either through agreement 
with the taxpayer or by securing a Comptroller’s Decision following a hearing at SOAH. As an intern, you will assist them with all 
aspects of their work: 

• Research disputed tax issues on the agency’s State Tax Automated Research (STAR) system (star.cpa.texas.gov) to find citable 
precedent in disputed tax cases.

• Draft position letters and notices of hearings in preparation of SOAH hearings, and draft or respond to motions during the 
contested case process.

• Meet with taxpayers and their representatives to narrow the disputed issues in a contested case, with the goal of executing 
a written agreed resolution to settle the case without a hearing. Draft compromise and settlement agreements, and other 
written agreed resolutions to conclude contested cases.

• Attend and observe tax hearings before SOAH, trials and motions in Travis County District Court, and oral arguments before 
the Austin Court of Appeals or Texas Supreme Court.

• Perform legal research and draft memos recommending action by other agency divisions served by AHS, such as a 
recommendation to the Tax Policy Division to revise an administrative rule to clarify an issue of tax law that is disputed in a 
contested case.

It is the Texas Comptroller of Public Account’s (CPA) policy to provide equal employment opportunities to all employees and applicants for employment without regard to race, color, religion, sex 
(including pregnancy, gender identity, and sexual orientation), national origin, age (40 or older), disability, genetic information or any other characteristic protected by state, federal, or local law. CPA 
expressly prohibits any form of workplace discrimination or harassment based on any of these characteristics. Retaliation against individuals who oppose unlawful discrimination or participate in an 
employment discrimination proceeding is also prohibited. This policy applies to all terms and conditions of employment, including hiring, firing, promotions, training, wages, and benefits. In addition 
to federal law requirements, CPA complies with applicable state and local laws governing nondiscrimination in employment. 
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