Local Government Bonds, Taxes and Project Information (HB103) Log-In Procedures

All submissions must be submitted using eSystems. Forms mailed or emailed will not be accepted.

Log-in to eSystems
You will be directed to a page with tiles for all the services available on eSystems. Scroll to "eSystems Services". At the bottom of that page, select "Bond Reporting and Data Initiative (HB103)” also referred to as “BRADI".

Enter your access code and Taxpayer Identification (TPID) number
The Comptroller's office has sent an email to all local governments their “access code” and TPID number. If you have not received a local government access code and/or a TPID, please contact the Comptroller’s Local Government section, call us at 844-519-5672, option 2 or email transparency@cpa.texas.gov.

The primary contact for the taxing unit may share this access code and TPID with other staff members to submit any bond and/or voter approved tax rate related information.

Accessing the System
1) Where to Submit
a. Go to this website to find the link to the “Local Government Bond, Tax and Project Information (HB103) webpage - https://comptroller.texas.gov/transparency/local/hb103/. 
b. If you are new to eSystems, you must create an account, by clicking on the “eSystems: Submit or Update Your Report”, and then by clicking on “Create Profile”, in the lower right-hand corner of the eSystems Login page. 

2) User Profile
This profile is your personal user account. It is your responsibility to keep your information confidential and current. Current information will enable the Comptroller’s office to provide you with better customer service.
a. Choose a User ID
i. Your User ID must be 10-25 characters – letters and numbers only.	
ii. Enter your ID in the space provided and select Check Availability.
iii. If you receive the message the desired User ID is available, continue with the rest of the form.
iv. If you receive the message the desired User ID is not available, choose a new ID.
b. Choose a Password 
i. at least one uppercase letter
ii. 10-50 characters
iii. Max 3 Consecutive Characters
iv. at least one lowercase letter
v. at least one number
vi. at least one non-alphanumeric character
vii. Good /Strong Password
viii. Confirm your password
c. Complete User Information
i. First Name: Enter your first name.
ii. Last Name: Enter your last name.
iii. Email Address: Enter your email address.
iv. Phone Number: Select Mobile or Secondary. Enter your telephone number, area code first.

3. Security Questions
a. Security Question and Answer: Select Security Questions from the drop-down list and type the answer in the box provided.
b. Choose questions where you have only one clear answer.
c. The answers are case sensitive.

4. Accept Terms of Use
a. Read the terms of use.
b. Select I have read and agree to comply with the Terms of Use for Texas Comptroller eSystems. to agree to the Terms of Use.
c. Select Print this page for a hard copy of the terms of use.
d. Select “Continue.”

5. Email Verification
a. An email will be sent to the address you provided. Select the Verify Your Email button or paste the link into your browser.
b. The email verification link is good for 24 hours.
c. If you do not receive the email, check your junk or spam folder. You can also:
i. Select Resend verification email. A new verification link will be sent to the email provided.
ii. Or select Change email address and enter a new email address. The email address in your profile is updated and a new verification link will be sent to the new address.
d. You will go to a page confirming that your account is created.
e. Select Continue to eSystems to return to the login page.

6. Log in to eSystems
a. You will be sent to a page with tiles for all the services available on eSystems. Scroll to "eSystems Services" and select "See More." 
b. At the bottom of that page, select "Bond Reporting and Data Initiative (HB103)”.

7. Enter your 15-digit access code
a. The Comptroller's office will email 15-digit access codes to all taxing units.
If you have not received a local government access code, please contact the Comptroller’s Transparency section or call us at 844-519-5672, option 8.
b. Enter this number in the field provided for the forms to be accessible.

8. Enter your Texas Taxpayer Identification Number (TTIDN)
a. Type in your Texas Taxpayer Identification number in the field provided and click the “Confirm” button. 

9. Ready to Begin Entering Data
a. Once you have entered your access code and TTIDN, a new page will pop-up opening the new bond reporting tool.

